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1. O0uwme noJs1oskeHus

1.1.ITonoxenue o mopsimke (GOPMHUPOBaHUSA, BEAEHUS W XpaHEHUs JIMIHBIX IEIT
ctynentos BIIOY PK «KI'KHI'» (nanee - Ilonokenue) sBASCTCS JIOKaTbHBIM
HopMatusHbiM akTom BIIOY PK «KI'KHI» (nanee — KOJUIEK) U yCTaHABIMBAET
equHble TpeOOBaHUS K (POPMUDPOBAHWIO, BEIEHHIO U XPAHEHWIO JIMYHBIX [EI
o0yyuaroLuxcs KoJIemKa.

1.2. Hacrosuee IlostokeHne 00s3aTesIbHO K MPUMEHEHHIO BO BCEX CTPYKTYPHBIX
NOApasleNeHusx Kojie/ka, OTBETCTBEHHBIX 3a (QOPMHPOBAHME, BEICHHE W
XpaHeHWe JTUIHBIX Aesl 00ydaroulerocs (MpueMHas KOMHUCCHs, OTACTIBI 3a04HOr0
ouHoro oOydenus)). B obecreueHUH JOKYMEHTOOOOpOTa OTBETCTBEHHbIE
noapasaesieHus 00s3aHbl coOM0AaTh YCTaHOBIEHHEIE HacTosumM [lonoxeHnem
CPOKH.

1.3. CBeleHus, COAEpKALLMECH B Marepuagax JHYHOroO Jena 00ydaromerocs
OTHOCSTCS K I1€PCOHANlbHBIM ~ JTaHHBIM W SIBJIAIOTCH  KOH(UIEHLHAIbHOU
uHhopMaLuen.

[Ipu repejaue MNepCOHANbHBIX AaHHBIX 00ydarollerocs HeoOXOOUMO COOIIOATh
cleayroiye TpeOOBaHus:

-He coobLiaTh NnepcoHalbHble JaHHble O0ydarolerocsi TpeThell cTopoHe 6e3 ux
MUCHMEHHOTO COINIAcHdA, 3a UCKIIFOUEHHEeM CllydaeB, KOTAa 3TO HeOOXOMMMO B
LeJIsiX MPenyNpexeHns yrpo3bl )KH3HU U 3J0pPOBBIO O0YUarolIerocs, a TaKkxke B
APYTUX CIIydasiX, IpelyCMOTPEHHEIX 3aKOHOIATEIbCTBOM;

-He coo00IIaTh MepcoHanbHLIE MaHHBIE B KOMMEpUeCKHMX Lensdx 0e3 ero
NMUCbMEHHOIO COIJIacus,

-MIpeJlyNPeIMTh JIMLL, 0Y4aloliMX NePCOHAbHEIE JaHHble 00YYaroIerocs, O TOM,
YTO 3TH JIAHHbLIE MOTYT ObITh MCIOJBb30BaHbl JIUILIb B LEJNSX, NI KOTOPBIX OHHU
cooOLIeHbl, W TpeOOBaTh OT 3TUX JIML MOATBEPKIAEHHMS TOrO, YTO 3TO MPABUIIO
cobmonero. Jluma, monyd4arolide T[epcOHANbHbIE [JaHHblE OO0yYarolIMXcs.,
00s13aHb! CO0JIH0/1aTh PEXKUM KOH(DUIEHIUATBHOCTH,;

-paspeliaTh JOCTYI K [1epPCOHAIbHBIM AaHHBIM 00YYaroIInXCsl TOJNBKO CrielMalbHO
YIIOJHOMOYEHHBIM JIHLAM KOJI1eKa, NP 3TOM yKa3aHHbIe JIMIa OJKHBI UMETh
[IpaBO IOJy4aTh TOJBKO T€ IEPCOHANBHBIE JaHHBIE O0YYaroIlerocs, KOTOpPbIE
HEeOOXOIUMBI JJIs BBITIOJTHEHUS] KOHKPETHBIX (QYHKIINNA;

-He 3ampaluuBaTh WHGOPMALMI0 O COCTOSHHWU 3I0pPOBbA O0OY4YaroIerocs: 3a
UCKJIIOYEHUEM TeX CBEJIeHUM, KOTOpble OTHOCSTCSA K BOIPOCY O BO3MOXHOCTH
nosydeHus o0ydarolerocs 00pa3oBaTeabHbIX YCIYT.

1.4, JIokyMeHTBbl M3 JIMYHOIO Jefla O0y4arolUX WK HMX KOIUHM MOTYT OBITH
BbIAHbl 110 TpeOOBaHWIO YIOJTHOMOYEHHBIX OpPraHoB, O(OPMIIEHHOMY B
YCTAHOBJIEHHOM TOpPS/JKe, B TOM 4MCJle: OPraHoB IPOKYpPaTyphl, MO3HAHHUI,
CIIEJICTBYSI M CY/1a, aIBOKATypPhbl, MUIPALMOHHON CIIY»KOBbI U IPYTHX.
3anpairBaemast WHbOpMaLHUs MpeaocTaBaseTcs B 00beMe, He MPEeBBIIAI0IEM
06beM 3ampaliMaemMoi nnpopmalii. 3anpainBaeMas HHHOPMaLUsS MOKET ObITh
MpeIOCTaBICHa TOJIBKO I0CJE MOJy4EHHS COOTBETCTBYIOIIErO paspelleHus OT
IVPEKTOpa KOJIIeIKA.



OpuruHansl J0KYMEHTOB K3 JIMUHOTO Jefa 00y4alOUIMXCs BBIIAOTCS MO OIMHCH.
[Tpu 3TOM B /1€J10 MPUKJIAAbIBAETCS KOIKS BbIAABAEMOTO JOKYMEHTA.

1.5. JIulla, BUHOBHBIE B HAPYILIEHUH HOPM, PETYJIUPYIOLINX MOTydeHne, 00paboTKy
M 3alUUTy TMepCOHANbHBIX AaHHBIX OO0ydarolIMXcs, HECyT MUCLMIUIMHAPHYIO,
MaTepPUAbHYIO, TIPaXKIaHCKO-IIPAaBOBYIO, aAMWUHUCTPATUBHYIO H  YTOJOBHYIO
OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBIEHHOM (pelepaIbHBIMU 3aKOHAMH.
OTBETCTBEHHOCTHL 3a COOJIONEHHE YCTaHOBIEHHBIX HacToswuM Ilonoxenrnem
TpebOBaHu Tak)Ke Bo3NaraeTcsl Ha pPyKOBOJUTENEH CTPYKTYPHBIX IIOApa3IeIeHUN.

2. CocTaB JOKYMEHTOB JIMYHOI'O JeJia

2.1. JluyHoe neno - COBOKYINHOCTb [OKYMEHTOB, COZEp)KaIlUX CBEACHHS O
oOyuarolumMest B Koytemke. Kaxmoe nuyHOe Helo pOpMHUPYETCsSs B OTAEIbHOM
nanke. Ha 0610 Ke nearoTcst OTMETKH: HOMep Aena, haMuins, UMs OTYECTBO.
2.2. B cocTaB TMYHOTO Aefa CTyAeHTa BXOAAT clleNyrolye JOKYMEHTEI:

° 3asiB/IEHME Ha UM IUPEKTOpa O MpUEME B KOJUIEIXK;

* JJOKYMEHT 00 00pa30BaHHHK roCyAapCTBEHHOr0 00pa3na (IMOAJMHHUK WK KOTIHS,
3aBepeHHasl B HOTapUalbHOM MOPSAAKE);

* CBUIETENIBCTBO O pe3ynpratax EI'D;

* TUYHAS KapTo4yKa 00ydarolerocs; yueOHas kapTouka CTyIeHTa,

¢ XapakTepuCTHKa IO HTOraM KaXXIOro ydyeOHOro roja, 3aBepeHHas KIacCHBIM
PYKOBOAUTEJIEM (KypaTOpOM),

* 0roBOp 00 OKa3zaHUU 00OpPa30BaTENbHBIX YCIyT U NONOIHUTEIbHEIE COTTIAIICHHUS
K HeMY: U3BEIeHUs] 00 U3MEHEHUN CTOMMOCTH U YBEIOMIIEHUS O HAaYNCIIEHUH
MeHU (I1aTHOe O0yUeHUe);

* BBIMMUCKM M3 MpUKa30B (HOMEp M Jara IpUKasa) O 3a4UCICHUH, IEPEBOIE,
OTYUCIIEHWH, BOCCTAHOBIEHUH U T.Jl., OTHOCSILKECS K TaHHOMY 00ydaroleMy;
°3asBJICHMsI, CIPaBKKW W JApyrde JOKYMEHTBHI, OTHOCSIIMEeCS K JaHHOMY
ofOyyaroliemMy, B TOM HUCJIE 3aBEpeHHAasl KOMUs TPYIOBOU KHIKKH, aKkaJeMuyecKas
CrpaBKa MWW JAUILIOM 00 00pa3oBaHUU, BblAAHHbBIE JPYrUMU 00pa3OBaTEIbHBIMU
YUPEeIKIEHUSIMHU;

° CTYZEeHUYCCKUN OUIIET, 3aUeTHas KHHWKKa (BKJIaIbIBAIOTCS TPH OTYUCIECHHUH);

* 00XO0/IHOH JIUCT (BKJI[bIBAETCS [IPU OTUHUCIIEHUN ),

KOMUS aKkaleMUYeCKON CIIpaBKH, BBIJAHHON KOJIEKEM;

* KOMUs JMILIOMa W I[PWJIOKEHUS K HEMY, BBIIAHHBIE KOJIJIEAXKEM BHYTPEHHSISA
OTIUCH TOKYMEHTOB, UMEIOLIUXCS B INUHOM [IEIE.

2.3.BHYTpeHHss1 ONUCh [OKYMEHTOB, MMEIOLIMXCS B JIMYHOM [€JI€ COINEPKUT
CBEIEHUS O TIOPSAKOBBIX HOMEpaxX JOKYMEHTOB Jefia, WX 3arojloBKax W
KOJIMYECTBaX 3aHUMAEMBIX JINCTOB.

2.4. Ilpu 3aBepeHUM KOMNMH [JOKYMEHTOB, IpUOOIIaeMbIXx B JIMYHOE [IEeJIO,
BBITTOJIHSIETCS 3aBepuTeibHas Hajanuch: «Komusi BepHa», MOANUCH, LOJHKHOCTH
paboTHUKA, WHUUMAIBl W (pamMunus padOTHUKA, AaTa MOAINUCH, C INEYaThR
CTPYKTYPHOTO NMOJApa3aeleHusl, 3aBEPSIFOLLEro JOKYMEHT.



3. ®opmMupoBaHUE JHYHLIX 1€
3.1. Ha ka)cz0ro nocTymnaroiiero B koseax [ IpueMHo# KOMUCCUN 3aBOIUTCS
JWYHOe feso abuTypueHTa. AOUTYPHUEHTY BLIIAETCS PACIIMCKA O IIPUEME
JIOKYMEHTOB C YKa3aHHEM IIOJHOTO MEPEYHs BCeX CAAHHBIX UM JIOKYMEHTOB.
3.2. OTBETCTBEHHOCTh 32 (HOPMUPOBAHUE U BEJCHHE JIMIHBIX e a0WTypUeHTOB
BO3JAraeTcs Ha OTBETCTBEHHOIO cekperaps [IpHeMHON KOMHCCHM MO (hopmam
00yUeHMUS.
3.3.Jlngnble Oefa 3adyUCIEHHBIX Ha OuHyl (GopMy OOy4YeHHS aOUTypHEHTOB
[IpreMHas KOMUCCUs TIEpeaeT [0 aKTy B yueGHyIo 4acTh He MO3AHee, 4eM 3a 10
AHeil 10 Hadajga ydyeGHOro roja Ajs UX JajnpHeimero Benenus. JIndHble nena
3QYMCIEHHBIX HA 3a04YHYI0 U OUHO-3a0UHYI0 (OpMbl 00ydeHHs (QOPMHUPYIOTCS
HEMOoCPEACTBEHHO B OT/ENE 3204HOr0 00yUeHHS.
K MoMeHTy mnepenayu JMYHOrO JOena cTydaeHTa u3 IIpreMHON KOMHCCHH B
yueOHyI0 4YacTh OHO JOJDKHO COJEPXKaTh CIIEAYIOIINe JOKYMEHTBI: 3asBIIECHUE
abutypuenTa (0 ycTaHOBIEHHON ¢dopMme), JTOKyMeHT 00 00pa3oBaHUH
rocynapcTBEHHOro 00paslia, CBHIETEJIBCTBO O pesyipTarax EI'D moammcanHsIl
oberMMK CTOpPOHAMHM JOroBOp Ha OKaszaHWe 00pa3oBaTEIbHBIX YCIYT, OIIHCEH
[IPUHSTBIX JOKYMEHTOB.
3.4. Tlpr 3a4yuCleHHH CTyIEHTa Ha MEPBLIA WK MOCIEAYIOMKEe KypChl Ui
NpOAOJIKEHHsT 00pa3oBaHKsi, B TOM 4YMCIE B TOps/IKE IEpeBoAa U3 APYroro
yueGHOro YYpexIeHWs, ero JnyHoe Jaeno (opmupyercs y4eOHOH dacThio, B
KOTOPOM  AOMOJHUTENBHO  JO/OKHBI  OBITH  MPENYCMOTPEHBl  CIEAYIOIIXE
JOKYMEHTBI:
- akajeMuyecKkas CIpaBKa, BblJaHHas Yy4eOHBIM YYpEXIEHUEeM, B KOTOPOM
cTyZeHT obyuascs paHee, ¢ yka3aHHeM HoMepa IIpHKasa 00 OTUMCIIeHHUH,
-  WHIOMBUJIyanbHBIH  y4eOHBIM TulaH  Ads  JMKBUJALMM  aKaJeMHYECKOH
3a10/5KEHHOCTH (MTPU HAMYWK Pa3HHLB! B y4eOHBIX IJIaHaX).
3.6. JInunble nena (C KOMUSIMH JIOKYMEHTOB) a0UTYpUEHTOB, HE 3aYMCIIEHHBIX B
uKCaI0 OOYUaroIIMXCsl, XpaHsATCs B TedeHHe | Mecsua B y4eOHOM yacTu, Hanee
pachOpMHUPOBBIBAIOTCS U YHUUTOKAKOTC.

4. Benenue JMYHBIX e/ B epuoa o0y4eHus

4.1. Bo Bpemsi 0OydeHHs OTBETCTBEHHOCTb 3a BENEHHWE HX JIMYHBIX [eJI
BO3J1araeTcs Ha cekpeTtaps yueOHOH 4acTW OYHOTO OTHAEJIEHHUs, KypaTOpoB TPy
(MacTepoB 1/0), B HOJDKHOCTHbIe 00s3aHHOCTH KOTOPBIX BXOOUT paboTa ¢
JVYHBIMH JIeJIaMU.

4.2. Jluunomy zeiy, CTy/eHYECKOMY OUJIeTy M 3au€THOM KHMKKe 00ydaroulerocs
pUCBAUBAETCS OJWMH W TOT XK€ yHU(UUUpOBaHHBIM HoMep. Ilpu momy4deHuu
CTYIEHUECKOTO OuieTa W 3a4eTHOW KHIDKKM OOydaroLIWics pacIUChIBaceTCsS B
KypHane perucrpaidd B BbIJIAHHBIX [JOKyMEHTOB. B ciydae yTpaThl
CTYIEHUECKOro OuJieTa WM 3a4eTHOW KHIKKHM OOydarolleMy BBIAAaeTcsl HOBBIM
JOKYMEHT C OTMETKOH «ayOnaukary, KOTOPBIH COXpaHSAET IOPAOKOBLIA HOMED
YTEPSHHOIO.



[lpy oT4ymCcaEHNM U3 KOJUIEAXKA CTyJeHYeCKUN OUJIeT U 3aUeTHas KHMXKKA COal0TCs
B y4eOHYI0 4acTb /7151 TPUOOLIEHUs B JTMUHOE JEJI0.

4.3. Tlpu nepesoae BHYTpU KOJUIEAXa C OIHOM OCHOBHOM 00pa30BATENLHOM
nmporpaMMel (opmbl 00y4deHHs) Ha OpPYTyro, cMeHe GaMUINM W WA OPYTHX
MU3MEHCHHUSX CTYNEHTY COXPAHSAETCS 3aueTHas KHUXKKA, B KOTOPYHO BHOCSTCS
COOTBETCTBYIOLIME UCIPaBIeH}s, 3aBEPEHHbIE MTOANNUCHIO UPEKTOpa KOJUIEKa U
nevyatero. Ha ocHoBaHuuM npukasa o mepeBoje ¢ OYHOTO Ha 3a09HOTO 00ydeHIe
WM HaobOPOT JMYHOE [eJI0 CTYAeHTa B HEeNEeNBHBIM CpOK IIepemaeTcs IO aKTy B
(bopmBI 00yHEHHs ¢ yKa3aHHEM BCEro MepevHs UMEIOIIUXCA B HEM JOKYMEHTOB.
4.4, Ilpu BOCCTaHOBJIEHHH O0OYYalOLIErocs, OTYUCIIEHHOTO W3 KOJUIEIXa
nponohKaeTcs BeJeHue JTUUHOro Aena, chopMUpOBaHHOIO paHee. B iuunoe geio
BKJIFOHACTCS 3as1BJICHHE Ha BOCCTAHOBJIEHME C BU30W 3aMECTHUTENS TUPEKTOPa T10
yueOHOM paboTe, KOMUSA NpuKasa O BOCCTAHOBIEHUH, HOBBIN JIOrOBOP HA OKA3aHUE
00pa3oBaTeIbHbIX YCIYr, WHIUBUAYaTbHBIM y4eOHBIA IUIAaH [0 JTUKBUAALMU
pasHulbl B y4eOHBIX IUIaHax oOydYarolleMycs BLITAeTCsl 3aueTHas KHIDKKA,
MUMEIOLIAsACs B TMYHOM JIeJie,

4.5. Ha xaxpgoro obyuatomerocst Bcex ¢opMm oO0y4eHuss ydeGHONW YacThIO
3aBOAUTCS ydebHas KapTouka CTyAEHTa IO YCTaHOBJIEHHOH ¢opme, KoTopas
3aIOHSETCsI Ha IPOTSHKEHUU BCErO Cpoka 00y4deHUs 00ydaroIerocs: B KOJUIEIKeE.
Brinonnenne yqeGHOro niaHa Mo ceMectpam U Kypcam (DUKCHPyeTCs yKasaHUeM
HOMEpOB TIPHUKAa30B O IME€pPeBOJE C Kypca Ha KypC BU3UPYETCS IOAMKCHIO
3aMeCTUTE s AUpeKTopa 1o yuedHol pabdore.

[To oxkon4anuu 00yueHMs WM BbIOBITMH OOYYarOLIErocss U3 KOJUIEIKa ydeOHas
KapTO4Ka [IPUOOLIAETCs B JIMUHOE eJI0 00YYaroLIerocs.

4.6. Bo Bpemst 00yueHHs B TUUHOE A€T0 00YYaroerocs MoALUBatOTC:

BBIIMMCKMA M3 TPUKa30B IO AaHHOMY CTYAEHTY O I€pEBOAE, IPeNOCTABICHUU
aKaJeMMYECKOT0 OTIyCKa, MOOWIPEHNM M B3BICKAHWM M T.I. 3@ BECh IIEPHO
o0y4eHus:

- NOAJIMHHUKY JIMYHBIX 3asBIICHHH, CIIPAaBOK U Ap. NOKYMEHTOB 3a BECh IEPHOJ
o0yueHus (mpu MoTyYEHUN);

- KOIHS aKaIeMWYEeCKOH CrIpaBKH (€CIIM TaKoBasl 3allpalliuBaeTCs CTYAEHTOM);

- JIUCT NepesaveTa NUCLUUIUIMH 1T 00y4daroluXcs B COKpallleHHbIE CPOKH.
JInuHble 3ad4BE€HMA W JIMCT Nepe3adeTa AUCUUIUIMH JO/DKHBI UMETh PE30JIFOLIUIO
3aMEeCTUTENS AUPEKTOpa 1o yueOHOH padore.

4.7. Tlpn oTuncreHny 00yvaroerocs U3 KOIIelka B IUYHOE AeI0 BHOCSTCS:
BBITTMCKA U3 MPUKa3a 00 OTYUCTEHUH;

y4eOHas 1 JIM4Has KapTOYKH CTYCHTA,;

CTYJIEHYECKUIM OMJIET M 3a4eTHash KHHUKKA,

KOIMs aKaeMHUYeCKOH CIpaBKH,

Komust J0KyMeHTa 00 00pa30oBaHUU, ITOJYYEHHOTO B KOJUIEIDKE U MPHUIIOXKEHHE K
HeMY (MpH OTYMC/IEHWH B CBA3U C OKOHUAHUEM O00YyUYeHMs);

- Konus JIoKymeHTa 00 00pa3oBaHUU, PEIOCTABIEHHOIO CTYJIEHTOM Ha MOMEHT
3a4UCIICHUs B KOJJICK (B CIy4ae ecliy B [eJie XPaHUICs OIHHHNK;

- O(DOPMIIEHHBIH 00XOIHOM JTUCT;

- BHYTPEHHSIS OTTUCH JJOKYMEHTOB.,



5. XpaHeHue JIMYHBIX [

5.1. B nepuoa noctyruieHus 1 00yueHMsl 00ydarolllerocsi B KOJUIEK €ro JUYHOE
JeN0  XPaHWUTCs B OTHEJIBHOM  IIKady IOMELIEHUS COOTBETCTBYIOLLErO
CTPYKTYPHOrO nojpaszaeneHus. JJocTyn K IMYHBIM JejiaM UMeeT TOJIbKO PabOTHUK,
OTBEYAIOIIUH 3a BEIeHUE U XPAHEHUE JIMUHBIX JEJl.

5.2. IlpaBo pocTynma K JOOKYMEHTaM JIMYHOIO [ejla CTyHEeHTa TakKXe HMEIOT
IUPEKTOp, 3aMECTUTENb AupeKkTopa Mo y4ueOHOUW paboTe, cekpeTapb yueOHOU
4acTH, Ha4yaJbHUK OTHeJa 3a04YHOro OOydeHUs, OTBETCTBEHHBIM CEKpeTapb
[IPUEMHONU KOMUCCHUH.

VHBpIM nMLaM npaBo [OOCTyNa MOXET OBITh IPENOCTaBI€HO Ha OCHOBAaHUYU
CAy)KeOHOM 3aMuCKK ¢ Pe30/I0lUeH 3aMeCcTUTes IMpeKTopa Mo yueOHoH padore.
5.3. U3bsTHE NOKYMEHTOB M3 JIMYHOIO Jella BO3MOXKHO JIHMUIb C pa3pellieHus
PYKOBOJHUTENISI CTPYKTYPHOTO MOAPA3AeNIeHUs, B KOTOPOM XPaHUTCS JIMYHOE JIeII0,
U YBEOOMJIEHUsS COTPYyIHHMKa, BEAyllero JuU4Hble Aena. [lomyckaeTcs H3BATHE
TOJIBKO MarnKy UMEIOLIUXCS JOKYMEHTOB.

5.4. B caydae yTpaThl/Opud MYHOIO Jejia 10 KaKUM-THOO IpUYUHAM,
pabOTHUKOM, OTBETCTBEHHBIM 3a padOTy C IMYHBIMU JIeJIaMU, COCTaBISIETCS aKT 00
yTepe/nop4u TUHHOTO Aena U GOpMHUPYeTCsl HOBOE JTMYHOE AEJIO.

5.5. 3axirouuTenbHY!0 pabdoTy MO BENEHHIO JMYHBIX Jel 00ydaroluxcs,
OTUUCJIEHHBIX [0 OKOHYaHMs HOPMAaTHUBHOIO CpoKa OOydYeHHS B KOJUIEIXKE,
IPOU3BOAUT yUeOHas 4acThb, BBINOJHSS CAeAYIOIIUe ONepaliu:

-MIOJLUUBKY (BJIOXKEHHKE) B JINYHOE A€JI0 CIeAYIOIINX JOKYMEHTOB:

1) IOTHOCTBIO 3aITONIHEHHYIO y4eOHYI0 KapTOUKY CTyAeHTa,;

2) BBIIIMCKY M3 [IpHKa3a 00 OTUHC/ICHHH;

3) KOMUIO aKaJeMUYEeCKOM CIIPABKH;

4) ohopMIEHHBIH 00XOIHOMN JIHCT;

5) cTyneHuecKkui Oumer;

0) 3a4ETHYIO KHUKKY;

-BbIJIaYyy  IOKYMEHTa  IOCyAapcTBeHHOro  obpasua o0  oOpa3oBaHuy,
IPENCTABICHHOTO IPYU [OCTYIVIEHWH B KOJUIEIK, MOJ MOAMUCH O0YyYarollerocs ¢
COXpaHEHUEM B JIMYHOM JeJIe KOITUK JAHHOIO JOKYMEHTAa,;

-3aKpbITHE (B TOM 4HCIe [OJIIMBKA) JUYHOTO Jefla C BIOKEHHEM JIUCTa-
3aBEPUTEJIS

-XpaHeHue JMYHOro Jena A0 Nepeadu ero B apXUB KOJIIeIKa,

- OMKUCH Ha repeayvy JUYHbIX [ B apXUB KOJJIeIKa,

-riepeaayva JIMUHbIX J1eJl B apXUB KOJIJIe/Ka.

5.6. 3aKIIOYUTENbHYIO paboTy MO BeOSHHWIO JIMYHBIX JeJl 00ydaromuxcs,
OTHYMCJIEHHBLIX B CBA3U C OTYMUCIIEHWEM M3 KOJJIEIXKA, IPOM3BOJAUT y4yeOHas 4acTh,
BBITIOJTHSS CJIEIYIOLIME Olepaluu:

MOALUMBKY (BJIOKEHHE) B IMYHOE Je]I0 JOKYMEHTOB B CBSI3H C OTYHCICHHUEM

|') MOIHOCTBIO 3aMOJIHEHHYIO yUeOHYIO KapTOUYKY CTYICHTa;

2) BBIIIACKY U3 NIpUKa3a 00 OKOHUaHUH 00yUeHHS B KOJIICIKE;



3) 3aBEpEHHYIO 3aMECTUTENIeM OupekTopa Mo ydyeOHol paboTe KOIMUI0 IUIIIIOMa C
NPUIIOKEHHUEM;
4) ohopMIeHHBIH OOXOAHOMN JIUCT;

5) cTyaeH4YecKuH OuneT;

6) 3a4eTHYIO KHHUKKY.

-BbIJIaYy  JAOKYMEHTa  roCydapcTBEHHOro  oOpasua o0  oOpa3oBaHUH,
NPEACTaBIEHHOr0 TMPH IMOCTYIUIEHHH B KOJUIEIK [0 MOAMIHUCH CTyIEHTa C
COXPaHEHHEM B JINYHOM J€JI€ KOIIMHU NaHHOTO JTOKYMEHTa;

-3aKpbITHe (B TOM uMcle [OJIIKMBKA) JUYHOTO Jefla C BJIOKEHHEM JIUCTa-
3aBEPUTEIIS;

-XpaHeHue JTMYHOTO Jesa 10 Nepeaady ero B apXuB KoJleIKa;

-COCTaBJIEHWE aKTa (C yKazaHHeM IHopsiikoBoro Homepa u @.J1.0.) u omucu Ha
nepenady JUYHBIX JIeJl B apXUB KOJIEKa,;

-nepeaayvy JHYHbBIX €7 B apXUB KOJIeaKa

5.7. JInunble nena oOydvarolMXcsi, OTYMCJICHHBIX U3 KOJUICIDKA, MEepeIaroTCs Ha
XpaHeHHe B apxMB KoJnemxka. [lepemada JMYHBIX 1€l B apXuB KoOJUIemKa
OCYLLUECTBJISIETCS 10 aKTy B Hauajle KaJleHIapHOTro roja OOILIUM CIIUCKOM.

5.8. [l nepenaur JUYHBIX O] B apXUB BCE JUCTHI, KpOME BHYTPEHHEH ONMCH U
NIUCTa 3aBEPUTENILHON HAJIMCH, HyMepyHTcsl apaOCKuMU LudpamMu, KOTOPBIE
MIPOCTABJIAIOTCA B IIPaBOM BEpPXHEM YIUIy TMpPOCThIM KapaHAallloM. 3adeTHas
KHMJKKA ¥ CTYI€HYECKUH OUIIeT HyMepYrTCS KaXKIbIH OJHKM JINCTOM.

5.9. Jluunere nena oOyuarolMXCsl, OTUHCIEHHBIX B CBSA3U C OKOHYAHUEM OBYyUEHHUS,

CHar0TCsd B apXHB B CIIHMTOM COCTOSHHH. JInuHwIe aejia, NOCPOYHO OTUMUCIICHHBIX
06yqa}omnxc:ﬂ, CAArOTCA B apXUB CLIUTBIC Ha CKOPOCIIHUBATEIIE.

CoriacoBaHo:

C HOpHCTKOHCYTBTAHTOM O.H. Mowceera



